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 Event Pro-forma
	Event Date: Day – Date/Month/Year
	Event Title: (Please insert)

	Time start and finish, hours:
	Start:  
Finish: 
Total Hrs: 

	Function: Give a brief outline of the event:
	

	Program Details
	

	Location event to be held
	

	(please add additional locations)
	

	Number of:- 
	Participants
	Vessels

	Supporting Documents included

(delete as appropriate)
	Risk Assessment  

YES / NO
	Method Statement

YES / NO
	Other  (specify)

	Contact Details
	

	Event Organiser’s Name
	

	Contact Address:
	

	Telephone Numbers / Email address etc
	

	Signed :                                                                                                         Date:

	Additional information
	

	Permission of the Harbourmaster is required and must be obtained a minimum of seven days prior to events occurring within Port Limits. The Harbourmaster may place conditions on his permission and the issue of a Notice to Mariners may also be required for some events.  

Where appropriate organisers should ensure that all participants are aware of and abide by Port Byelaws, General Directions, Activity Zoning, Annual Standing NtM No.20, the Marine Code and any other information required by the Harbourmaster

Applicable charts:-

Admiralty charts: 3274, 3275  
IMRAY Y26 and Atlas 2600 
Small craft Charts :- SC 2878 , SC 1478
Completed forms to be sent to recreation@mhpa.co.uk or waterranger@mhpa.co.uk or posted to address below.


Port of Milford Haven, Gorsewood Drive, Hakin, Milford Haven, Pembrokeshire. SA73 3ER


